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Appeal Process Instructions


An administrator, manager or supervisor may appeal a decision about objective attainment in the pay for performance system as follows.  

· The district objective and your performance evaluation may NOT be appealed through this process.  

· Complete an Appeal Form and attach a Statement of Appeal for each objective you wish to appeal.

· Your appeal may not be considered if the following requirements are not met.

1. If your appeal is based on data, results must first be reviewed and verified by Assessment and Testing (Principals/Assistant Principals only).

2. If two objectives were met, no appeal may be filed.

3. If one objective was met, an appeal may be filed on any one of the unmet objectives.

4. If no objective was met, an appeal may be filed on any two of the unmet objectives (a separate Appeal Form is required for each objective you appeal).
5. Complete all sections of the Appeal Form (incomplete Appeal Forms will not be considered).

6. Attach the Statement of Appeal (a clear and concise explanation of why your appeal should be granted).  Please do not include backup documentation.  This may be requested at a later date.

7. Forward your Appeal Form with the Statement of Appeal to Nancy Swanson, Department of Human Resources, no later than September 30, 2001.  Appeals received after this date will not be considered.

APPEAL FORMS RECEIVED BY HUMAN RESOURCES AFTER

SEPTEMBER 30, 2001 WILL NOT BE CONSIDERED

Questions may be directed to Nancy Swanson, Department of Human Resources, 303-764-3270 or Nancy_Swanson@dpsk12.org.

