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Denver Public Schools
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Licensing Programs

303-764-3641

Denver Public Schools

Department of Human Resources

Licensing Programs

Dear Mentor:


Welcome to the Denver Public Schools Induction Program!  We are delighted that you have agreed to serve as a mentor for a teacher new to our district.


This packet contains the materials you will need for your year of mentoring.  Please read through it so that you understand your responsibilities.  Included are your job description, timelines and due dates, Mentoring Logs for you to complete, and program evaluation forms.  You will need to submit your log and evaluation forms for each mentee each semester in order to receive your Mentor pay.


If you have NOT completed Mentor Training, please use the enclosed registration form to sign up for one day of training.  This needs to be completed as soon as you are able to insure that you and your mentee have the most successful experience possible.


If you have questions or concerns at any time, please call Staff Development at 303-764-3641.   Our thanks in advance for your service to our new teachers.

Sincerely,

Carol Ruckel

Director

Licensing Programs

Enclosures

Denver Public Schools

Department of Human Resources

Licensing Programs

Mentor Job Description
Demonstrate successful experiences as a professional in the Denver Public Schools

Maintain confidentiality

Meet regularly with mentee(s)

Demonstrate lessons and professional responsibilities

Respond to concerns and questions from mentee(s)

Observe and conference with mentee(s)

Provide constructive, formative feedback on performance (not evaluation)

Maintain necessary documentation (logs) of contacts and assistance provided

Attend one day of mentor training (one-time requirement)

Attend district meetings with other mentors as requested 

A one-year commitment as a mentor is required.  Mentors receive pay at the end of each semester when their logs and evaluations are submitted.  Mentors should spend an average of one hour a week with each mentee.

Please Note:   Pay rates for 2001-2002 are as follows:


One Mentee
=
$200 per semester


Two Mentees
=
$375 per semester


Three or more
=
$425 per semester

Denver Public Schools

Department of Human Resources

Staff Development
Timelines and Due Dates for Induction Program Mentors

August/September
Meet your mentee(s) as soon as possible; review your mutual responsibilities.  Set up schedule for observations/meetings.  Remind Mentee of need to attend monthly New Teacher Network seminars (first working Monday of the month from 4 – 6 p.m.).  Begin your mentoring log.  Sign up for Mentor Training if you haven’t already completed it!

September-January
Use your time wisely to assist your mentee where needed.  Use time for observation of each other; suggest resources that are needed; share insights with principal when appropriate.  Maintain log!  Help mentee prepare for observations by principal, testing, parent conferences, etc.

End of semester
Help mentee with forms/paperwork.  Complete your log and evaluation form for the semester and submit to Phyl Schieffer in HR by January 28 for your payment.

Second semester
Continue your support as needed.  Make sure mentee is attending New Teacher Network seminars!  Maintain log.

May
Complete your log and evaluation form for the semester and submit by May 20 to Phyl Schieffer in HR for your payment.  Help your mentee close the year smoothly.  Celebrate your successes!

Thank you for your service as a mentor!  You should be proud of your contribution to the growth and development of a new member of our profession.

Denver Public Schools

Department of Human Resources

Staff Development
Mentor Training Schedule

Fall 2001

Training for Mentors is an intensive one-day session.  All Induction Program mentors and Teacher in Residence Program mentors should complete this training.

If you have not previously completed mentor training, please register for ONE session listed below.  The training day is 8:30 a.m. - 4:30 p.m.  Location is the Community Room.  Morning coffee and lunch will be provided!  You will not receive confirmation; we will call you if your selected session is full.
Please select ONE session to attend:

Saturday, September 15, 2001
_____  John F. Kennedy High School, 2855 S. Lamar Street (west of 

                                                                Sheridan Blvd.  – take Dartmouth or Yale west to Lamar)


_____  Gove Middle School, Colorado Blvd. at E. 14th Ave.

Saturday, October 6, 2001
_____  John F. Kennedy High School, 2855 S. Lamar Street (west of 

                                                                Sheridan Blvd.  – take Dartmouth or Yale west to Lamar)


_____  Gove Middle School, Colorado Blvd. at E. 14th Ave.

Saturday, November 3, 2001
_____  John F. Kennedy High School, 2855 S. Lamar Street (west of 

                                                                Sheridan Blvd.  – take Dartmouth or Yale west to Lamar)


_____  Gove Middle School, Colorado Blvd. at E. 14th Ave.

Name____________________________________________________________________

School_________________________________________SSN_______________________

Curriculum______________________________Phone_____________________________

Please send this form to Phyl Schieffer, Staff Development, Room 501 at 900 Grant, or FAX to 303-764-3569.  If you have questions, call Phyl at 303-764-3868.

Make a copy of this registration for your reminder!

Denver Public Schools

Department of Human Resources

Staff Development

Mentor Evaluation

(submit one form for each mentee)

Mentor’s Name__________________________________________________________

Name of Mentee_________________________________________________________

How many contacts have you had with this mentee? ____________

The nature of the contact?


Phone_____   Observation_____   Conferences_____   Social_____  Other_____

Has this mentoring arrangement been satisfactory_____   unsatisfactory_____


Why?

Do you have specific suggestions for improving the mentoring program?

__________________________________

______________________________

Mentor’s Signature




Date

__________________________________

______________________________

Social Security Number



School

To ensure your payment, each evaluation must be signed and returned 

with your Mentoring Log to:

Phyllis Schieffer, Staff Development

Administration Building, Room 501

Due dates:  January 28 and May 20
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