D%n\éeRr Pu_b{pc Sé:hools Posting No.:
ob Requisition Form Date:
JOB CLASSIFICATION
[~ Admin [~ Teacher [~ ProTech [~ Para [~ Clerical [~ Custodial
[~ Transportation [~ Food Svcs. [ Maintenance [~ Sub Office [~ Security [~ Other
JOB DESCRIPTION
Job Title: ‘ Job Code: [ 111 ‘ Work Year: [ 1]
[ Full-Time [V Part-Time ‘ No. of Vacancies: ‘ Date Needed:
Budget Responsibility Code: IO | L ocation/Department:
Brief Description of Duties & Responsibilities (use this space only):
POSITION INFORMATION
[~ Replacement I~ New Position (Attach a Job Description) I this job budgeted? [T Yes [ No
Replacement for (Name): ‘ Replacement for (SSN):
Reason Replacement:
FULL-TIME / LONG TERM SUB
Lawson Account Number (18 no.'s) Position Number (12 no.'s) Curriculum
LoCc |sSReE| PROG PROJ JC FD OBJECTFD LOC |PROJ/PROG |JOB CODE FTE PCT
X[ XXX XXX x x| x| x x| x e x xofxf x| x| x| x xxq ] x xx x| x.
PART-TIME COMMENTS
Lawson Account Number (18 no.'s) Budgeted |[] FULL-TIME /LONG TERM SUB
J IF Daily Hours
LOC |SRE| PROG PROJ |- [ |OBJIECT y [] PART-TIME
X|X[XPX XXX XX x| x| xx|x]x|x|x
REQUEST
Requested by: | Telephone: () | Date:
This Job Requisition will provide for atotal staff of . FTE’Sfor the above account no.s | certify that the above position has
been analyzed in terms of our current needs and the appropriate funds are available.
Signature: Date:
APPROVALS
Asst Superintendent Date:
(Full-Time Certificated):
Human Resources: Date:
Budget Office: Date:

Person Hired: | SSN:
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