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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 0264
October 1998
POSITION TITLE:
Director of Athletics 

REPORTS TO:
Assistant Superintendent, Secondary Education

Objective:
To direct athletics in all senior high schools and designated middle schools.  To provide leadership to site administrators, staff, students and parents in developing and maintaining effective programs of athletics and other activities which motivate students at individual schools and district-wide.

Essential Functions:

1.
Directs athletics in all senior high schools and designated middle schools.  Provides leadership to site administrators, staff, students and parents in developing and maintaining effective programs of athletics and other activities which motivate students at individual schools and district-wide.

2.
Leads principals, athletic directors and Human Resources in the recruitment, selection and evaluation of coaches.

3.
Leads the DPS Athletic League Board of Control in administering the athletic program.

4.
Directs the selection and purchase of athletic equipment, supplies, trophies and related expenses.

5.
Develops and maintains positive relations with various individuals, community groups, and business on the district’s athletic programs.

6.
Plans and implements staff development activities which support the districts technology efforts.

7.
Develops and maintains a state-of-the-art knowledge of promising new technologies and strategies for which these technologies can be used to enhance athletic programs.

8.
Researches, accesses, interprets, produces and manages data on athletic programs and instruction.

9.
Works with law enforcement on student relations, crowd control and gang activities.

10.
Coordinates, with site administrators, the general maintenance of athletic facilities through designated building and grounds personnel.  Coordinates with Facility Use for field and building use for practices, games and matches, and post-season activities.
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11.
Prepares the athletic program budget: controls all athletic funds; sets fee schedules; ensures budgetary compliance; and provides timely and accurate reporting. Maintains the accuracy, integrity and confidentiality of all data, as directed.

12.
Coordinates athletic activities with cheerleaders, pompons, pep clubs and Title IX compliance.

13.
Develops and administers eligibility standards for students participation in athletic programs, including support systems at designated schools.

14.
Takes initiative to investigate and recommend the design and piloting of new athletic programs and facilities.  Writes grants, as required or requested, in support of original recommendations.

15.
Directs, administers, or participates in designated activities as directed, which includes but is not limited to: Student Board of Education; annual Coaches Conference including selection of Hall of Fame recipients; Athletic Board of Control; Denver Parks and Recreation; meetings of the Anti Defamation League; and various local, state and national professional organizations, as approved.

16.
Prepares and coordinates various athletic program schedules for each sport.

17. 
Performs other related duties, including special projects, as required or requested.

Education/Experience: Bachelor’s Degree with an emphasis in athletics or sports management, with a Master’s Degree preferred.  Five (5) or more years of related experience is required.  A demonstrated experience with conceptual development of sports programming and management. 

Licensure: None required.

Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; safety; security, disaster and other policies procedures and practices.  Demonstrated effective and diplomatic oral and written communication.

Physical/Environmental Characteristics: Essential duties are routinely performed in a general office and/or regular classroom environments.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

