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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 2204
July 1997

POSITION TITLE:
Custodian Helper

REPORTS TO:
Building Services Operator

Objective: To keep building and grounds clean, safe and sanitary.  To perform general and preventive facility maintenance, service and repair.

Essential Functions:

1.
Performs general cleaning and custodian services: sweeps and dusts classrooms, auditoriums, gymnasiums, lounges, lunchrooms, libraries, stairs and corridors, as assigned; empties wastebaskets; washes wastebaskets and trash cans; cleans drinking fountains and classroom sinks; cleans and disinfects lavatory and clinic floors, walls, mirrors, and lavatory fixtures; replenishes soap, toilet tissue and towels; washes, seals,  waxes and polishes floors, as required or requested; washes walls, ceilings, woodwork, classroom furniture, light fixtures, lockers, display cases, venetian blinds and windows, inside and outside; and cleans swimming pools, as required or requested.

2.
Performs general grounds care: cleans-up trash on grounds; cleans fences, approaches, entrances and exits and keeps all areas free of unauthorized obstructions; cultivates shrubs and trees; shovels snow; salts and sands icy walks and steps.

3.
Maintains and makes minor repairs and adjustments to building equipment, as trained, scheduled and authorized: assembles, moves, makes minor repairs, and replaces furniture guides; maintains toilet fixtures, flushes floor drains; unstops clogged drains, replaces broken and burned-out fluorescent tubes and bulbs, changes boilers from gas to oil or oil to gas; Checks, operates and maintains swimming pool heater, pump and. filters; checks and regulates temperature, pH, and chlorine content of water; replaces and/or cleans filters; cleans air ducts; adjusts univents.

4.
Performs scheduled and random audits of facility operating equipment, classrooms and other areas to verify and document safety compliance; checks: fire extinguishers, ladders, scaffolding and initiates safety checks as necessary for any equipment; and reports unsafe conditions immediately to Building Services Operator or Assistant Custodian.

5.
Distributes educational supplies, materials and equipment to proper locations.

6.
Participates in fire and civil defense drills, and maintains a current state of emergency preparedness, including immediate access to names and phone numbers to be called in the event of an emergency.
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7.
Ensures for the general security of the facility: locks doors, windows and gates when building closes, or as required or requested.

8.
Performs other related duties, including special projects, as required or requested.

Education/Experience: Education equivalent to graduation from High School.  Six (6) or more months of demonstrated experience performing general facility maintenance and repair.

Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; student/parent/customer/vendor services; safety; security, emergency services and various policies procedures and practices.  Demonstrated effective and diplomatic oral and written communication skills, including a demonstrated experience working effectively with children who may or may not be under the supervision of teachers, faculty and staff.  Performance is limited to the scope of essential duties and responsibilities. 

Physical/Environmental Characteristics: Essential duties are performed in a variety of work environments, including: general office; general equipment areas containing boiler and machinery, HVAC, electrical, and plumbing; and  external facility areas including roofs and perimeter grounds.  Essential duties routinely require sitting at a work station, kneeling, squatting, crouching, stooping, crawling, standing, climbing (which may involve excessive height), bending and lifting up to 100 pounds to stack, store supplies or various office equipment, as directed.  Satisfactory health, including ability to pass periodic chest x-ray may be required.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

