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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 3301
April 1998

POSITION TITLE:
Teacher, Secondary (Middle School)

REPORTS TO:
Principal

Objective: To teach the approved curriculum to middle school students.

Essential Functions

1.
Teaches the approved curriculum to middle school students.

2.
Determines, through established measures, whether the individual educational needs of pupils are being met.  Develops and executes lesson plans, Individual Learning Plans (ILP), acts to improve the quality and adequacy of instruction, and fosters student achievement, growth and development.

3.
Prepares, administers and scores tests, and other forms of assessment; reviews and corrects assignments; elicits student questions and responses; and evaluates application of learning to classroom project results.

4.
Keeps the Principal informed of, or recommends, activities, events, and curriculum to ensure an effective instructional organization and continuous improvement of educational efforts.

5.
Works with and supports parents, various individuals, agencies and organizations in the community, the School Improvement and Accountability Council, and the Collaborative Decision Making Committee (CDM) to develop a School Improvement Plan (SIP) that includes high and achievable goals and objectives, as directed.

6.
Monitors, recommends and, upon approval, implements rules/guidelines for proper student conduct.  Encourages the development of student spirit through rewards, privileges, recognition, discipline and other methods.  Participates in varied or designated pupil activities, such as Student Council, educational excursions, bilingual efforts, affirmative student placement, and special interest events.

7.
Reviews recommended purchases of textbooks, library materials, reference books, computer hardware and software, multi-media, and other materials, supplies and equipment with supervisory staff, teacher representatives, and in compliance with budgetary restraints.

8.
Attends and participates in various meetings, and takes a leadership role on designated district committees, as required or requested.

9.
Ensures for the proper maintenance, accuracy, completeness, confidentiality and security of all student information, including grades and attendance.

10.
Initiates or responds to internal and external inquiries or requests for information, as directed.
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11.
Performs other related duties, including special projects, as required or requested.

Education/Experience: A Bachelor’s Degree is required, with appropriate specialization such as elementary school or secondary education, administration, curriculum, instruction, and guidance is preferred.  A Master's Degree is preferred.

Licensure/Qualifying Standards: A current, valid State of Colorado Teacher Certification, with appropriate grade level or subject area endorsement.           

Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; safety; security, disaster and other policies, procedures and practices.  Demonstrated effective and diplomatic oral and written communication skills, with an emphasis on communications with students.  Demonstrated experience recognizing and resolving conflicts or potentially controversial situations through diplomacy.

Physical/Environmental Characteristics: Essential duties are routinely performed in a general classroom environment and the external school campus, as directed. Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

