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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 6230
July 1997
POSITION TITLE:
Educational Technology Specialist I

REPORTS TO:
Coordinators, Supervisors, Principals or the Executive Director, Department of Educational Technology (DET)

Objective: To receive training, technical direction and guidance for performance of entry level instruction and consultation of state-of-the-art technologies to administrators, faculties and staff.  To implement and coordinate, as directed, aspects of the District Technology Plan, departmental technology plans, and the technology plans of individual schools and learning centers.

Essential Functions:

1.
Receives training, technical direction and guidance for performance of entry level instruction and consultation of state-of-the-art technologies to administrators, faculties and staff.

2.
Coordinates, as directed, designated components of the District Technology Plan and the business plan of the DET.

3.
Responds, as directed, to requests for assistance from schools with technical difficulties.

4.
Provides technical support to the District’s Distance Learning (DL) Program, as directed.

5.
Conducts workshops designed to teach district staff, instructors and facilitators to use a variety of technologies, including DPSnet and the Internet.

6.
Develops effective working relationships with Technical Contact persons, committees in assigned schools, and the Department of Technology Services (DoTS) to further develop technological skills of teachers.

7.
Maintains a current working knowledge of mainframe connectivity and protocols converters for both Mac OS and PC based systems in order to assist schools by troubleshooting.

8.
Implements, as directed, staff development activities for the District’s Technology Academy.

9.
Develops and maintains a state-of-the-art knowledge of promising new technologies and strategies for which these technologies can be used to enhance instruction.

10.
Researches, accesses, interprets, produces and manages educational data and information.

11.
Maintains both the integrity and confidentiality of all data, research and analysis, as directed.
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12.
Investigates and recommends, as required or requested, the piloting of new technologies.  Produces original recommendations, which include the purchase of new technology, to supplement the scope and sequence of curriculum and technology standards adopted by the District.  Write grants, as required or requested, in support of original recommendations.

13.
Conducts workshops and presentations at schools in order to motivate, inform and enhance the technological awareness of staff.

14.
 Performs other related duties, including special projects, as required or requested.

Education/Experience: Graduation from High School or equivalent, with an emphasis in computer science.  A Bachelor’s Degree is desired.  One (1) to three (3) or more years of related experience is required.  A demonstrated experience instructing, teaching and communicating state-of-the-art technology, including: a demonstrated functional knowledge of the Internet, Colorado Education On-line and related technologies; demonstrated experience conducting presentations, workshops (in services), seminars and a demonstrated current knowledge of a variety of computer hardware, software, operating systems and emerging technologies including multimedia, audio and video based systems.

Licensure: No requirements.  A current, valid State of Colorado Teacher’s License is required for promotion to higher levels in this career series.

Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; customer/member services; safety; security, disaster and other policies procedures and practices.  Demonstrated effective and diplomatic oral and written communication.  Performance is limited to the scope of essential duties and responsibilities. 

Physical/Environmental Characteristics: Essential duties are routinely performed in a variety of locations, including: general office, classroom, media centers, community center and related work environments. Travel is required.  Essential duties regularly require sitting at a work station/desk plus movement while completing paperwork or using computers, printers, scanners, digital and video cameras, televisions, calculators, copiers, fax machines and other business office machines and equipment.  Essential duties may involve: occasional kneeling, squatting, crouching, stooping, crawling, standing, bending, climbing, and lifting to stack, store or retrieve supplies or various computer and office equipment, as directed.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

