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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 6318
June 1997

POSITION TITLE:
Geographic Systems Analyst

REPORTS TO:
Assistant Superintendent for Planning and Research

Objective: To maintain and communicate current and changing information on Denver area demographics which may positively or negatively impact the allocation of DPS resources, including staffing, materials, equipment, curriculum and budget.  To produce original recommendations in response to changing metropolitan demographics.

Essential Functions:

1.
Maintains PC and mainframe geographic data bases, and communicates current and changing information on Denver area demographics which may positively or negatively impact the allocation of DPS resources, including staffing, materials, equipment, curriculum and budget.

2.
Takes initiative to investigate and project the need for data base updates.  Produces original recommendations in response to changing metropolitan demographics.

3.
Ensures that new roads, streets, thoroughfares and highways are correctly labeled, evaluated, and geographically sited prior to adding to DPS databases.

4.
Acts as liaison to the City and County of Denver’s Planning Department and various developers and construction agents for new housing projects planned for DPS designated territory.  Develops and maintains effective and diplomatic oral and written communications with vendors, peers and staff in the receipt and delivery of information.

5.
Maintains and upgrades, as necessary and approved, departmental computer equipment and software packages to ensure maximum output and accuracy.  Conducts training, technical direction and guidance of staff on designated computer hardware/software.

6.
Acts as liaison to the Department of Technology Services in maintenance of network connections for shared hardware/software systems.

7.
Leads the research and analysis on: student profile information, annual departmental reports, and dataset creation for public access through the intra/internet.

8.
Performs other related duties, including special projects, as required or requested.
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Education/Experience: Bachelor’s Degree in Computer Science with an emphasis in computer-based urban planning, development and geographic systems.  Demonstrated knowledge and experience with: geographic information systems based cartography and visual demographics; extensive programming including MapBasic, Access Basic, Visual Basic for Applications, SPSS Syntax and Crystal Reports; Microsoft Office products; MapInfo; Windows 3.1, Windows 95 and Windows NT, Unix, DOS, OS/2, Mac OS, NetWare 3.12 and 4.0 and other LANs and WANs.  Five (5) or more years of demonstrated experience monitoring, developing and maintaining computer-based geographic information systems.

Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; customer/member services; safety; security, disaster and other policies procedures and practices.  Demonstrated effective and diplomatic oral and written communication.  Performance is limited to the scope of essential duties and responsibilities. 

Physical/Environmental Characteristics: Essential duties are routinely performed in a general office work environment and regularly require sitting at a work station/desk plus movement while completing paperwork or using computers, printers, calculators, copiers, fax machines and other business office machines and equipment.  Essential duties may involve: occasional kneeling, squatting, crouching, stooping, crawling, standing, bending, climbing (to stack, store or retrieve supplies or various office equipment), as directed.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

