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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

POSITION CLASSIFICATION - 6420
November 2000

POSITION TITLE:
Senior Financial Systems Analyst 

REPORTS TO:
Various classified or certificated administrators

Objective: To maintain the financial integrity and solvency of the District through maintenance of the existing computer based financial systems [Solutions for Government (SFG) and Budgeting Technologies, Inc. (BTI)].  To research and identify systems problems in each of the main finance areas (purchasing, accounts payable, cash collections, general ledger, budget and inventory) and coordinate problem solving with lead users in each department.
Essential Functions:

1. Provides training, technical direction, and guidance to departmental managers/supervisors on financial system tools, and related data, that will help in the analysis and completion of key department projects (e.g. acquiring system data for quarterly P0 close-out, vendor analysis, duplicate payment analysis, etc.).

2. Coordinates the development and implementation of solutions addressing operational inefficiencies in The Summit System.

3. Ensures professional standards of quality are defined, implemented and maintained for all work products produced by areas of responsibility.

4. Acts as liaison between the vendor provided resources and the Summit Support training staff to implement training programs for district personnel.

5. Coordinates, with DoTS, those system processes that can be completed at periodic intervals on a quiet system.

6. Identifies financial systems problems, their causes and the means by which to resolve them. Trains key users where appropriate on the fixes and to ensure problems caused by users are not recurring. 

7. Reviews and monitor outstanding “SANs” for the financial modules and follows-up with department managers, as appropriate.

8. Provides support to the Systems Accountant when working with SFG and BTI personnel to identify and fix financial systems software problems.

9. Provides support to the Systems Accountant for the research of financial systems user problems that are complex and cannot be resolved by the hotline.

10. Acts to ensure the System Accountant maintains “fix” documentation for the financial modules.

11. Reviews and trains designated staff in the Budget Department on the proper method to set up new budget levels, budget checking structures, and related budgeting activities.

12. Acts to ensure proper setup of financial system control files.

13. Coordinates year-end system setup with all subsystem/department supervisors and DoTS personnel.

14. Directs the Systems Accountant’s efforts in monitoring financial system balancing procedures and in correcting financial system open and locked batches.

15. Documents and alerts the Chief of Information Technology on the status of outstanding financial systems problems.

16. Updates Summit Support Services/Hotline on issues affecting financial systems site users.

17. Coordinates system testing with the department managers and key users for SFG systems upgrades to new financial module versions.
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18. Reviews interfaces into the general ledger module from external systems (to include budget, salary and benefit forecasting, HR/payroll and other applications) to ensure systems and data integrity, and coordinate problem fixes, if any, with SFG and DoTS personnel.

19. Provides assistance to departments with the creation of IQ procedures and views to retrieve correct system data.

20. Coordinates the implementation of the new Financial Modules, to include working with key users, the software vendor and DoTS personnel on the requirements, planning, design, testing and implementation phases.

21. Coordinates the implementation of EDP and SFG audits with external vendors and SFG, respectively, together with key users and DoTS personnel, and the resolution of any findings.

22. Provides technical support to data specialists within user departments to ensure they are focused on departmental priorities, to identify the appropriate technologies to accomplish tasks, and to provide training to improve their skills.

23. Devises controls for new or modified computer applications to prevent inaccurate calculations and data loss.

24. Provides interpretation of financial policies and regulations.

25. Establishes databases of pertinent information for use in analyzing future plans and forecasts.

26. Recommends cost savings or revenue generating opportunities or strategies.

27. Plans and develops a designated budget, and all other corporate financial requirements, as directed. Analyzes data gathered to evaluate effectiveness of controls.

28. Performs other related duties, including special projects, as required or requested.

Education/Experience: Master’s degree in accounting, information systems or closely related field.  CPA preferred.  Four (4) or more years of applicable experience in accounting, CPA firm, or large corporation, with a minimum of at least two years experience in general ledger fund accounting.  Demonstrated knowledge of governmental/fund accounting is required.  Demonstrated knowledge of System Development Life Cycle, database management, network communications, and client/server computing.  Demonstrated technical knowledge of Solutions for Government and Budgeting Technologies, Inc. financial systems, or equivalent.   Demonstrated current knowledge of a variety of computer hardware, software, operating systems and emerging technologies.

Licensure/Qualifying Standards: Computer industry certification in various proprietary networking systems, or equivalent, may be required.
Performance: Demonstrated experience performing in compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave and vacation use, and other scheduled or unscheduled absences); dress code; customer/member services; safety; security, disaster and other policies procedures and practices.  Demonstrated effective and diplomatic oral and written communication. 

Physical/Environmental Characteristics: Essential duties are routinely performed in a general office environment.  Essential duties regularly require sitting at a work station/desk plus movement while completing paperwork or using computers, printers, scanners, televisions, calculators, copiers, fax machines and other business office machines and equipment.  Essential duties may involve: occasional kneeling, squatting, crouching, stooping, crawling, standing, bending, climbing, and lifting to stack, store or retrieve supplies or various computer and office equipment, as directed.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

