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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

PARAPROFESSIONAL JOB DESCRIPTION - 7001
November 1998

POSITION TITLE:
General Facility Security Officer

REPORTS TO:
Site Administrators

Objective: Monitors access to and from district parking facilities.

Essential Functions:

1. Opens, closes and secures designed gates, doors, fences and other locking mechanisms which support the safety and security of district parking facilities, operations, student and staff.

2. Monitors district parking facilities for injury, theft, drug abuse, vandalism, or other situations which endanger the well-being of employees, students or visitors.  Informs supervisor of any concerns or problems situations, as necessary.

3. Conducts random and scheduled patrols of designated district parking facilities, operations and special events.  Reports any variance to established safety and security procedures to the immediate supervisor.

4. Responds to inquiries about district parking facilities, as required or requested.

5. Maintains the confidentiality of student information.

6. Follows established district policies and procedures.

7. Performs other duties as required or requested.

Education/Experience: Graduation from High School or equivalent.  Successful completion of the Basic Skills Test  is required.  No previous experience is required.

Licensure: A current, valid State of Colorado Driver’s License may be required.

Performance: Compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave use, and other scheduled or unscheduled absences); safety; security, disaster and other policies, procedures and practices.  Effective communication skills.

PARAPROFESSIONAL JOB DESCRIPTION - 7001
November 1998

POSITION TITLE:
General Facility Security Officer

Physical/Environmental Characteristics: Essential duties may routinely be performed in a variety of district parking facilities, offices and other environments, and/or within the external perimeter of a school campus which includes playgrounds, parking lots, mobile classrooms, and school crossings. Work regularly requires standing and/or sitting at a work station plus movement while opening doors, gates, fences and similar devices.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 

