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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

PARAPROFESSIONAL JOB DESCRIPTION - 7005
March 1998

POSITION TITLE:
Health Paraprofessional

REPORTS TO:
Nurses and/or Site Administrators

Objective: To provide basic health care to students, including proper notification and involvement of designated medical personnel, as authorized.  To administer designated medications to students, as directed by an authorized school nurse or site administrator.  Oversees the operation of the health office, as directed.

Essential Functions:

1. Administers designated medications to students as directed by an authorized school nurse, teacher or administrator.

2. Provides basic health care for routine cuts and abrasions, bumps, sprains, bruises, etc., including proper notification and involvement of designated medical personnel, as authorized. 

3. Assists with routine health screenings for students, including hearing, vision, and scoliosis.

4. Reinforces and tutors students on health, safety and hygiene, as directed.

5. Maintains a current basic knowledge of health care issues.

6. Recommends the purchase of health care supplies, as necessary, to ensure for the proper care and treatment of sick and injured students.

7. Monitors student immunization records and acts to secure immunizations, as directed.

8. Maintains the confidentiality of student information.

9. Completes training programs, and attends meetings, as required.

10. Operates office equipment, including copiers, as required or requested.

11. Follows established district policies and procedures.

12. Communicates with parents about routine issues, as directed.

13. Performs other duties as required or requested.

PARAPROFESSIONAL JOB DESCRIPTION - 7005
March 1998

POSITION TITLE:
Health Paraprofessional

Education/Experience: Graduation from High School, or equivalent.  Successful completion of the Basic Skills Test is required.

Licensure/Qualifying Standards:  None.

Performance: Compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave use, and other scheduled or unscheduled absences); safety; security, disaster and other policies procedures and practices.  Effective communication skills.

Physical/Environmental Characteristics: Essential duties are routinely performed primarily in an internal school or office environment, and/or within the external perimeter of a school campus which includes playgrounds.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required.
