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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

PARAPROFESSIONAL JOB DESCRIPTION - 7027
October 1998

POSITION TITLE:
Special Education Paraprofessional, Educational Interpreter

REPORTS TO:
Site Administrators

Objective:  To transliterate and interpret, through use of Sign Language, materials for the hearing disabled student.  Facilitates communication between users and non-users of Sign Language.

Essential Functions:

1. Transliterates and interprets, through use of Sign Language, materials for the hearing disabled student.

2. Provides interpreting and tutoring support to hearing disabled students, which includes but is not limited to: general or special education classes, physical education, music, recess, lunch; performs note-taking and interprets during testing situations and medical services.  May also assist students in the community, as directed.

3. Facilitates and supports accommodations and modifications specified on Individualized Education Programs (IEP) or as designated by the Special Educator.

4. Coordinates transliterating and interpreting duties with supervising teacher(s) of hearing disabled students, including working with Oral/Aural students.


5. Monitors and maintains classroom activities when the teacher is engaged with other students.  Conducts tutoring, as directed by certified teacher.

6. Prepares and sets up educational materials, as required or requested.

7. Assists in the maintenance and use of specialized equipment and in the maintenance of high and low adaptive technology equipment.

8. Assists and supports in the development of lesson plans and provides feedback to teacher(s)/supervisor(s) on individual students.

9. Provides transliterating and interpreting support, through use of Sign Language, to parents, staff and other individuals in order to develop and provide appropriate student programming.

10. Communicates with parents about routine issues, as directed.

11. Monitors student activity in classrooms, hallways, lunchrooms, playgrounds and other locations, as required or requested.

12. May be under direct or indirect supervision of certificated staff while interacting with student(s) on or away from school campus.
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13. Maintains the confidentiality of student information.

14. Operates office equipment, as required or requested.

15. Completes training programs and attends meetings, as required.

16. Follows established district policies and procedures.

17. Performs other duties as required or requested.

Education/Experience:  Associate’s degree in interpreting and thorough knowledge of American Sign Language and Signing Exact English.  Successful completion of the Basic Skills Test is required.  House Bill 97-1146 (Colorado Standards for Educational Interpreters) brought new standards to the field of educational interpreting in Colorado.  To meet the minimum standards (an average score of 3.5 for the 4 areas of the test) in interpreting skills as established by rules of the state board, the Educational Interpreter Performance Assessment (EIPA) will be used.  The Colorado School for the Deaf and the Blind (CSDB) will implement the EIPA process for each applicant and verify the results to the Colorado Department of Education (CDE), Special Education Services Unit.  CSDB will also document the content knowledge of each applicant and verify the results with CDE.
Licensure/Qualifying Standards: Must meet minimum professional standards established by House Bill 97-1146.  Current driver’s license, auto insurance, and a good driving record are required.

Performance: Compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave use, and other scheduled or unscheduled absences); safety; security, disaster and other policies, procedures and practices.  Effective communication skills.

Physical/Environmental Characteristics: Essential duties are routinely performed primarily in an internal classroom or office environment, and/or within the external perimeter of a school campus which includes playgrounds.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required.  Wears rubber gloves whenever contact involves a potential for exchange of bodily fluids.
