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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

PARAPROFESSIONAL JOB DESCRIPTION - 7031

March 1998

POSITION TITLE:
Special Education Paraprofessional, Inclusion

REPORTS TO:

Site Administrators

Objective: To support teachers in meeting the educational, behavioral, social-emotional, physical, and daily living needs of students with disabilities primarily in the general education classroom, but also in the community.

Essential Functions:

1. Supports the educational, behavioral, social-emotional, physical, and daily living needs of students with mild/moderate and/or severe/profound disabilities in the general education classroom in schools, as directed.

2. Completes task analysis to detect student challenges with materials and instruction and in social situations and makes adjustments as needed.

3. Assists in modifying and/or designing and implementing adaptations within job/community settings.

4. Incorporates specific behavior management practices into instructional programs and procedures, as appropriate.

5. Reinforces and tutors students in diverse curriculum which ranges from basic to advanced, as directed.

6. Assists in conducting: testing and assessment, multi-media activities, general office and clerical tasks, record-keeping, computer operation, discipline, and other activities, as directed.  

7. Facilitates socialization with typical peers by assisting in developing peer support systems to promote student-to-student collaboration.

8. In collaboration with the teacher, arranges space and materials to enhance learning.

9. Provides medically invasive procedures including:  tube feeding; catheterization; and suctioning, as trained and directed.

10. Provides daily living procedures such as:  toileting; diapering; feeding; and personal hygiene, as trained and directed.

11. Facilitates and supports accommodations and modifications specified on Individualized Education Programs (IEP) and teacher lesson plans.
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12. Monitors and maintains classroom activities when teacher is engaged with other students.

13. Prepares and sets up educational materials, as required or requested.

14. Assists and supports in the development of lesson plans, and provides feedback to teacher(s)/supervisor(s) on individual students.

15. Lifts and moves students using appropriate equipment, as trained.

16. Transports students, as required or requested.

17. Assists in maintaining high and low adaptive technology equipment.

18. Communicates with parents about routine issues, as directed.

19. Operates office equipment, as required or requested.  

20. Monitors student activity in classrooms, hallways, lunchrooms, playgrounds and other locations, as required or requested.

21. May be under direct or indirect supervision of certificated staff while interacting with student(s) on or away from the school campus.

22. Maintains the confidentiality of student information.

23. Completes training programs and attends meetings, as required.

24. Follows established district policies and procedures.

25. Performs other duties as required or requested.

Education/Experience: Graduation from High School, or equivalent.  Successful completion of the Basic Skills Test is required.  No previous experience is required.
Licensure/Qualifying Standards: Current driver’s license, auto insurance, and a good driving record may be required.

Performance: Compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave use, and other scheduled or unscheduled absences); safety; security, disaster and other policies, procedures and practices.  Effective communication skills.

Physical/Environmental Characteristics: Essential duties are routinely performed primarily in an internal classroom or office environment, and/or within the external perimeter of a school campus which includes playgrounds.  Essential duties are also performed in various community locations including designated businesses.  Essential duties involve: lifting students with assistance and physically managing students.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required.  Wears rubber gloves whenever contact involves a potential for exchange of bodily fluids, and safety glasses when performing science experiments. 

