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HUMAN RESOURCES / EMPLOYEE CLASSIFICATION

PARAPROFESSIONAL JOB DESCRIPTION - 7058

September 1998

POSITION TITLE:
Truancy Program Transition Classroom Paraprofessional

REPORTS TO:
Site Administrators

Objective: To provide chronically truant students, upon their return to school, with support and assistance in improving academic performance through tutorial assistance and close communication with classroom teachers.  To monitor attendance, communicate with parents, provide mentoring and counseling to students.

Essential Functions:

1. Provides truant students referred by the school social worker, upon their return to school, with support and assistance in improving academic performance through tutorial assistance and close communication with classroom teachers.  

2. Assists in developing the transition classroom as an elective alternative for students.

3. Assists in structuring an academically sound program with measurable objectives which also provides individual counseling, mentoring, and emotional support when needed.

4. Monitors attendance, communicates with parents about attendance issues, as directed.

5. Communicates with school social worker and other Truancy Team members to assess academic and school adjustment problems, develop and implement a service plan, and transition students back into the regular school program when they are ready.

6. Serves as a link between students and teachers to facilitate communication about students’ progress and personal needs.

7. Focuses on the academic needs of students, providing grade level course work, homework and monitoring missing assignments, as necessary.

8. Initiates, with the assistance of the Truancy Team, the development of an incentive program which rewards student progress in academics and improved attendance.

9. Acts as a student advocate by assisting students in communicating with faculty, staff, and others.

10. Monitors student progress by sending regular requests to core teachers for attendance, grades, missing assignments and other concerns.

11. Provides positive role modeling with high expectations, i.e. supporting, encouraging and praising small changes in student achievement.
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12. Prepares data and evaluation reports as needed.

13. Maintains the confidentiality of student information.

14. Participates in team meetings and training, as required.

15. Becomes familiar with the philosophy and model of the DPS Truancy Reduction Project.

16. Follows established District policies and procedures.

17. Performs other duties as required or requested.

Education/Experience: Graduation from High School, or equivalent.  Successful completion of the Basic Skills Test is required.  Computer proficiency, some college level work  and previous experience with special needs/at-risk students is preferred.

Licensure/Qualifying Standards: None

Performance: Compliance with established human resource and departmental policies regarding: attendance (absences, tardiness, sick leave use, and other scheduled or unscheduled absences); safety; security, disaster and other policies, procedures and practices.  Effective communication skills.

Physical/Environmental Characteristics: Essential duties are routinely performed primarily in an internal classroom environment, and/or within the external perimeter of a school campus which includes playgrounds.  Compliance to security and safety procedures, including use of Personal Protective Equipment (PPE), is required. 
