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Job Description

Job Title:
Manager, Mergers and Acquisitions
Job Code:
BE0200
Job Grade:
L
SJC Code:
9AMZML


Reports to:  
Manager/Director
EEO-1/Job Family:
Officials/Managers
Supervises:
None
Created/Revised:
February 22, 2006
Ed/Exp:
BA/10
Travel:
<20%
Lic/Cert:
Desired
Environment:
General Office


Objective: To manage the formulation, development and implementation of merger and acquisition strategies in alignment with global strategies for achievement of business unit objectives.  To lead and guide senior management and staff in the delivery and management of consultative and project-oriented support.  To manage the planning and problem-solving for each phase of the acquisition process, including assessment, due diligence, performance metrics, target objectives, integration, talent management, position management, process integration, technology integration, and culture alignment.

Essential Functions: 
1. Formulates and manages strategies for mergers and acquisitions in alignment with global strategies for achievement of business unit objectives.

2. Validates the assessment, analysis and approach(s) required to determine target opportunities.

3. Creates, implements, and integrates plans to maximize achievement of business objectives defined for each acquisition.

4. Identifies specific aspects of the each acquisition program with significant impact on current and future business model(s). 

5. Leads and guides senior management and staff in the delivery and management of consultative and project-oriented support.

6. Provides planning and problem-solving for each phase of the acquisition process, including assessment, due diligence, performance metrics, target objectives, integration, talent management, process integration, technology integration, and culture alignment.

7. Reviews and interprets, in conjunction with business and service units, diverse business models and assesses similarities, differences, and risks.
8. Validates the assessment and delivery of adequate technical, administrative, operational, organizational, and staffing support for merger and acquisition activities.
9. Designs and develops communication strategies, plans, approaches and measurements ensuring program awareness, acceptance and effective implementation.
10. Monitors the on-going status and impact of mergers and acquisitions, and provides feedback to department level managers and their teams, as required or requested. 
11. Guides management and staff in the use of merger and acquisition tools, surveys and instruments for conducting assessments, including due diligence, technology integration, and related activities.

12. Coordinates alignment of designated change management initiatives involving mergers and acquisitions, as required or requested.
13. Maintains a current, state-of-the-art knowledge of best practices for conducting mergers and acquisitions.
14. Selects, hires, trains, develops, rewards and disciplines a mergers and acquisitions team, including temporarily assigned support.
15. Provides technical direction and guidance to management and staff on merger and acquisition concepts, principles, strategies, goals, and objectives.  
16. Conducts original research and analysis, and achieves projected results based on analysis performed.
17. Acts to consistently maintain the integrity and confidentiality of communications for designated, proprietary merger and acquisition activities.
18. Maintains effective and diplomatic communications with senior management and staff on all levels.

19. Perform other related duties, including special projects, as requested or required. 
Education/Experience: Bachelor’s degree in Business Administration, Organizational Development, Human Resources, or related field with an emphasis in mergers and acquisitions, or the equivalent combination of education and experience.  Ten (10) or more years of progressively responsible experience managing and conducting mergers and acquisitions, preferably involving U.S. domestic and international companies in the aviation and/or marine industries, or the equivalent in validated proficiency.

Skills, Knowledge & Abilities: Demonstrated proficiency managing the formulation, development and implementation of U.S. domestic and international merger and acquisition strategies. Demonstrated proficiency aligning merger and acquisition strategies to global strategies for the achievement of business unit objectives.  Demonstrated proficiency leading and guiding senior management and staff in the delivery and management of consultative and project-oriented support.  Demonstrated proficiency managing the planning and problem-solving for each phase of the acquisition process, including assessment, due diligence, performance metrics, target objectives, integration, talent management, position management, process integration, technology integration, and culture alignment. Demonstrated proficiency managing and conducting mergers and acquisitions, including immediate responsibility for the integration of more than two business disciplines such as operations, human resources, marketing, consulting, or finance. Demonstrated proficiency designing approaches, methodologies, tools and templates in planning and implementing disparate business systems, process and employee groups. Demonstrated proficiency thorough knowledge of risk management and program management. Demonstrated thorough knowledge of merger and acquisition management, program management and related business acumen, with specific emphasis on performance metrics, merger and acquisition strategy, process design, business analysis, culture alignment, technical integration, human resources, and change management. Demonstrated proficiency leading merger and acquisition teams. Demonstrated experience directing original research and analysis, and the consistent achievement of projected results based on analysis performed.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled/unscheduled presentations before diverse domestic and international business development teams, executive management, and external clients.  Demonstrated experience using diplomacy to negotiate, to resolve service conflicts, and to persuade others to embrace strategies proposed.  Demonstrated proficiency with Microsoft Office.
Licensure/Certification: None.
Performance Requirements: Employee must comply with Jeppesen’s policies and procedures, including but not limited to: attendance, harassment, EEO/AA, confidentiality, security, safety, conflict of interest, ethics, copyright and patent, and use of company equipment/products/services, etc.
Physical Requirements: Character and scope of essential functions require constant sitting, seeing, hearing, repetitive motion, and occasional lifting of general  office materials [reams of paper, telephone books, flight manuals, binders, etc., typically weighing ten (10) pounds or less.  Employee must comply with safety and security requirements, and wear Personal Protective Equipment (PPE) as requested or required.
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