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JOB DESCRIPTION

	Job Title: Data Specialist
	Evaluation Date:  8/01

	Department:  Advanced Business Development, Application/Data Definition & Source Acquisition
	Status:  Exempt

JE1042
	J19

	Summary

This person shall be responsible to prepare comprehensive specifications of the data elements housed in the Jeppesen Aeronautical Database (JAD), and documentation for production personnel on the methods and standards for coding data into the database.  This person will consult with and receive appropriate technical direction and support from senior level aviation information experts.



	Principal Responsibilities

· Develop and update formalized document sets for JAD data specification and coding methods/standards.

· Coordinate with training specialists in related production departments for the implementation of the written specifications.

· Performs data requirement analysis, data design and documentation for implementation.

· Ensures coding guideline is compatible with desired charting extracts, as well as other products delivered.

· Establishes guidelines / requirements for incorporating new data technologies/application projects.

· Ensures compliance with industry database standards, such as RTCA 200A, 201A and subsequent versions.

· Interfaces with data modeling, application design, business application, and internal/external customers groups.

· Establish and maintain change control standards and process for data capture guideline standards.

· Actively participate in business application /data development projects.

· Collects and documents business requirements as needed to support new development.
· Trouble-shoots production and/or customer problems and implements solutions.
· Documents weekly status reports and reports time expended.
· Is available as required to support business requirements.
· Other duties as assigned
 

	Quality Expectations:  All work is focused on supporting the company’s Quality Policy and achieving the company’s quality objectives regarding Customers, People, and Performance. This includes:

· Develop high-quality written specifications consistent with an approved style guide.
· Develop procedural specifications appropriate and approvable for ISO 9001 and RTCA DO-200A application.
· The work and behaviors of this individual should reflect initiative, reliability, consistency, accuracy, thoroughness, and pride in workmanship.


	Reporting Structure

To:  Manager, Data Development.

Supervises:  N/A

Relationships:

· Colleagues in the Advanced Business Development organization, including: Manager of Data Development, Manager of Data Content, data modelers, data analysts, and source procurement specialists.

· Colleagues in the Aviation Data Management Systems organization, including: Manager of Software Engineering, database applications personnel, database extraction tools personnel, and business analysts and support personnel.
· Colleagues in the corresponding production departments responsible for entering and maintaining the data.


	Required Knowledge/Skills/Abilities
· Comprehensive knowledge of aeronautical source data and its application to Jeppesen products and services

· Comprehensive knowledge of the JAD database elements and interfaces to JAD and JAM.

· Understanding of end-user applications of the aeronautical database, including FMS systems.

· Knowledge of TERPs, ARINC 424, ICAO standards, and RTCA DO-200A.

· Ability to independently and effectively plan and carry out complex tasks, and manage multiple priorities.



	Education/Experience Requirements

· 2-3 years experience working with aviation flight information data.

· Bachelor’s degree in a related aviation, engineering, or management field.

· IFR pilot’s license preferred.

· Or an equivalent and appropriate level of education and experience.



	Physical Dimensions

Physical Requirements:  N/A

Environment:  Standard Office Environment
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Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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