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Job Description

Job Title:
Airspace Specialist
Job Code:
JE1252
Job Grade:
J21
SJC Code:
TBD

Reports to:  
Supervisor, Airspace Design & Evaluation Ops
EEO-1/Job Family:
Technician
Supervises:
None
Created/Revised:
October 4, 2004

Ed/Exp:
AA/5 Years
Travel:
<15%
Lic/Cert:
Pilot’s License
Environment:
General Office


Objective:  To conduct full-performance level aeronautical case studies to determine the effects of construction proposals on the National Airspace System (NAS) and private use landing facilities.  To perform as a technical resource on FAA compliance, airspace use conflicts, risk management, international and domestic instrument approach/departure criteria, airspace compatibility, airspace design and evaluation, formal aeronautical information, and air traffic management.

Essential Functions: 

1. Conducts aeronautical case studies to determine the effects of construction proposals on the National Airspace System (NAS) and private use landing facilities.

2. Performs as a technical resource on FAA compliance, airspace use conflicts, risk management, international and domestic instrument approach/departure criteria, airspace compatibility, airspace design and evaluation, formal aeronautical information, and air traffic management.
3. Develops obstruction zoning ordinances, legislation, and obstacle evaluation programs for foreign governments in compliance with IAW, current ICAO, and local civil aviation department requirements.

4. Evaluates, develops, validates, revises and maintains instrument approach procedures, which includes new products and related criteria and procedures.

5. Formulates and evaluates the need for airspace expansion and enhancement for the containment of instrument procedures.

6. Develops airspace maps and authors supporting documentation domestically and internationally for the support of instrument procedures and air traffic control.

7. Interprets criteria and coordinates airspace needs with civil aviation authorities worldwide and the FAA.

8. Assigns, coordinates and manages the workflow for multiple projects within an established budget and deadlines.

9. Provides technical direction, training and guidance on TERPS, Pans-Ops, advanced navigational concepts, theory and methodology, and related technical criteria to an assigned team, as directed.

10. Determines appropriate client interaction by developing and maintaining effective liaison with designated domestic and international aviation industry officials and representatives.
11. Researches sovereign nation legislation and policies to collect data regarding the availability of air navigation facilities, services, and related procedures.

12. Organizes information into manuals and documents sanctioned by national authorities, and disseminates material to the worldwide aviation community, as directed.

13. Uses GIS based data and programming, satellite imagery, digital elevation models, digital obstacles files, aerial photography, and host nation data to develops aerodrome diagrams, obstacle charts, airway charts, airport security grid charts, and safeguarding charts for individual international customers.
14. Analyzes existing and proposed airport construction plans, conducts on-site data collection and verification, and provides consultation and recommendation to clients.  
15. Coordinates communications between clients and various international, federal, state, and local agencies, as directed.

16. Develops syllabi, lesson plans and classroom instruction for domestic, international, government and military students, as directed.
17. Performs quality assurance and ensures standardization and compliance of aeronautical products and services.

18. Perform other related duties, including special projects, as requested or required.

Education/Experience: Associate’s degree in aviation or related discipline, or the equivalent combination of related training, proficiency and experience.  A Bachelor’s degree is desired.  Five (5) or more years of experience conducting aeronautical case studies to determine the effects of construction proposals on the National Airspace System (NAS) and private use landing facilities, or the equivalent combination of related training, proficiency and experience.
Knowledge, Skills & Abilities: Demonstrated experience conducting original research and analysis, and the consistent achievement of projected results based on analysis performed.  Demonstrated experience maintaining and managing an archive of diverse and complex aviation data.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled/unscheduled presentations before diverse domestic and international business development teams, executive management, and external clients.  Demonstrated proficiency conducting obstacle evaluations, airspace design and procedure development.  Demonstrated experience advising customers of FAA compliance, airspace use conflicts and risk management issues.  Demonstrated experience persuading and negotiating others to embrace strategies proposed. 
Licensure/Certification: Private pilot’s license (instrument rating preferred).  Air Traffic Controller certification, or equivalent.  Proficiency with Jeppesen Terminal charts is desired.
Performance Requirements: Employee must comply with Jeppesen’s policies and procedures, including but not limited to: attendance, harassment, EEO/AA, confidentiality, security, safety, conflict of interest, ethics, copyright and patent, and use of company equipment/products/services, etc.
Physical Requirements: Character and scope of essential functions require constant sitting, seeing, hearing, repetitive motion, and occasional lifting of general  office materials [reams of paper, telephone books, flight manuals, binders, etc., typically weighing ten (10) pounds or less.  Employee must comply with safety and security requirements, and wear Personal Protective Equipment (PPE) as requested or required.
Competencies:  (11) Composure, (32) Learning on the Fly, (61) Technical Learning, (62) Time Management, (22) Ethics and Values, (42) Peer Relationships, (54) Self-Development, (51) Problem Solving, (30) Intellectual Horsepower, (15) Customer Focus
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