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Job Description

Job Title:
Financial Analyst IV
Job Code:
JE2255
Job Grade:
J20
SJC Code:
9AHE4

Reports to:  
Designated management
EEO-1/Job Family:
Professional
Supervises:
None
Created/Revised:
September 23, 2005
Ed/Exp:
BA/7
Travel:
<5%
Lic/Cert:
None
Environment:
General Office


Objective:  To function as a subject matter expert (SME) in the compilation, research, analysis, and reporting of financial data.  To communicate state-of-the-art subject matter expertise on best practices in financial analysis techniques, strategies, and reporting.  To provide a common internal and external point-of-contact for the consistent communication of highly complex, confidential, or controversial financial reporting.  To provide technical direction, guidance and training in the development, implementation, analysis, maintenance, and reporting of strategic financial objectives, business results, and financial plans.  To use historical and forecast data and perform trend analysis, earned value management, variance analysis, risk assessments, and business modeling to identify issues and provide guidance and recommendations to customers and management. To interface with internal and external customers, industry, and government representatives.
Essential Functions: 
1. Provides subject matter expertise in the compilation, research, analysis, and reporting of financial data.
2. Communicates state-of-the-art subject matter expertise on best practices in financial analysis techniques, strategies, and reporting.
3. Provides a common internal and external point-of-contact for the consistent communication of highly complex, confidential, or controversial financial reporting.
4. Provides technical direction, guidance and training to staff and management in the development, implementation, analysis, maintenance, and reporting of strategic financial objectives, business results, and financial plans.

5. Use historical and forecast data and perform trend analysis, earned value management, variance analysis, risk assessments, and business modeling to identify issues and provide guidance and recommendations to customers and management.

6. Prepares and maintains designated operating budgets. Administers and consolidates long range plans, strategic plans, operating budgets and rolling forecasts.  Monitors and conducts financial analysis of monthly, quarterly, and annual financial results.
7. Prepares revenue, earnings, balance sheets, capital spending forecasts, and cash flow forecasts.  Provides associated analysis and communications within Jeppesen and with Boeing.

8. Maintains budget and forecasts in the Boeing financial reporting system, and through other recordkeeping systems, including back-ups, as requested or required.
9. Analyzes requirements, develops and calculates approved assumptions, and prepares financial analysis.  Leads the analysis of results, and recommends and updates new or revised policies and procedures and other strategies to improve financial performance.
10. Develop processes to analyze actual results against plan, and validates completed analysis through scheduled follow-up, on-going monitoring, and verification.  Tracks and analyzes actual capital spending against plan.  Provides associated analysis and communications within Jeppesen and with Boeing.

11. Validates that business segment leaders have the most current actual and plan reports available.  
12. Prepares and maintains scheduled and unscheduled moving forecasts for P&Ls.   Conducts complex assessment of financial performance compared to plan, and reports status to senior management.
13. Assesses various financial and business activities, including P&L business segments, product lines, proposed business ventures, and business segment leaders.  Conducts complex financial analysis of capital expenditures, R&D investment, pricing, and cost reduction initiatives, and reports findings to senior management. 
14. Defines key business unit metrics, including non-financial, and tracks and reports results.  Measures and reports other designated financial information, as requested or required.
15. Complies with Jeppesen and Boeing data security policies and procedures, and acts to consistently maintain the security, integrity and confidentiality of all financial data.  Validates the on-going security of oral, written, and electronic communications.

16. Maintains a current knowledge of benchmark industry practices for financial reporting, including legal requirements, and governmental reporting regulations.
17. Responds to management inquiries regarding the status of financial analysis.  Maintains effective and diplomatic communications with senior management and staff at all levels.

18. Perform other related duties, including special projects, as requested or required. 
Education/Experience: Bachelor’s degree in Finance, Business Administration, Accounting or related field, or the equivalent combination of education and experience.  A Master’s degree is preferred.  A CPA is desired.  Seven (7) or more years of related experience, or the equivalent and validated proficiencies.
Skills, Knowledge & Abilities: Demonstrated subject matter expertise accurately compiling and communicating highly complex and confidential financial data.  Demonstrated proficiency preparing and maintaining various budgets, and reporting financial status to senior management. Demonstrated proficiency recommending and establishing, as approved, long range plans, strategic plans, operating budgets and rolling forecasts.  Demonstrated thorough knowledge of general accounting principles, cost accounting, and related financial service disciplines.  Demonstrated proficiency monitoring and conducting financial analysis of monthly, quarterly, and annual financial results.  Demonstrated proficiency preparing highly complex and confidential revenue, earnings, balance sheets, capital spending forecasts, and cash flow forecasts.  Demonstrated proficiency complying with corporate data security policies and procedures, and maintaining the security, integrity and confidentiality of all financial data.  Demonstrated proficiency conducting financial analysis, and random auditing, of capital expenditures, R&D investment, pricing, and cost reduction initiatives, and reporting findings to designated management.  Demonstrated experience conducting original research and analysis, and the consistent achievement of projected results based on analysis performed.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled/unscheduled presentations before diverse business development teams, and executive management.  Demonstrated knowledge of Microsoft Office, and various proprietary financial services software, including databases. 
Licensure/Certification: A CPA is desired.
Performance Requirements: Employee must comply with Jeppesen’s policies and procedures, including but not limited to: attendance, harassment, EEO/AA, confidentiality, security, safety, conflict of interest, ethics, copyright and patent, and use of company equipment/products/services, etc.
Physical Requirements: Character and scope of essential functions require constant sitting, seeing, hearing, repetitive motion, and occasional lifting of general  office materials [reams of paper, telephone books, flight manuals, binders, etc., typically weighing ten (10) pounds or less.  Employee must comply with safety and security requirements, and wear Personal Protective Equipment (PPE) as requested or required.
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