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Job Description

Job Title:
Corporate Financial Planning Analyst
Job Code:
JE2257
Job Grade:
J22
SJC Code:
TBD

Reports to:  
Dir., Corporate Financial Planning/Analysis
EEO-1/Job Family:
Professional
Supervises:
None
Created/Revised:
September 1, 2005
Ed/Exp:
BA/10 Years
Travel:
<15%
Lic/Cert:
CPA desired
Environment:
General Office


Objective:  To perform as the senior level subject matter expert for financial planning and analysis in direct support of the executive team.  To analyze financial and business requirements, develop and understand assumptions, and prepare in-depth and complex financial analysis.  To analyze results, recommend and support desired course of action, and communicate results to senior management.  To develop processes to follow-up on actual versus expected results from financial analysis, and report results to senior leadership.  To prepare financial analysis in support of business unit acquisitions.  
Essential Functions:
1. Analyzes financial and business requirements, develops and understands assumptions, and prepares in-depth and complex financial analysis.  Analyzes results, recommends and supports desired course of action and communicate results to senior management.  

2. Develops processes to follow-up on actual versus expected results from financial analysis, and report results to senior leadership.
3. Prepares financial analysis in support of business unit acquisitions.  Coordinates financial due diligence, prepares and summarize results.  Develops processes to measure long term results against initial expectations.

4. Prepares and leads internal financial courses for Jeppesen employees in order to support a culture of financial awareness and business acumen.  

5. Supports coordination and consolidation of corporate long range plans, strategic plans, operating budgets and rolling forecasts.  Monitors and communicate monthly, quarterly, and annual financial results.  

6. Prepares balance sheet forecast, communicates actual results against plan, and advocates compliance to strategies that ensure operating plans are in place that support achievement of corporate goals and reconciliation with balance sheet management and cash flow.
7. Maintains budget and forecast in Boeing financial reporting system.
8. Coordinates and prepares weekly metrics charts and other business performance presentations.
9. Monitors customer service calls, operations, and staff to assess achievement of and compliance to quality standards.

10. Provides technical direction and guidance to staff on how to achieve and comply with corporate long range plans, strategic plans, operating budgets and rolling forecasts.
11. Conducts diverse financial analysis of business development objectives, and verifies discrepancies in financial plans to designated management, as directed.
12. Perform other related duties, including special projects, as requested or required.

Education/Experience: Bachelor’s degree in an Accounting or Finance with a MBA and CPA preferred, and with an emphasis in financial planning and analysis, or the equivalent combination of related training, proficiency and experience.  Ten (10) or more years of related and equivalent experience.
Skills, Knowledge & Abilities: Demonstrated proficiency achieving/managing complex financial data.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled/unscheduled presentations before diverse business development teams and senior management.  Demonstrated proficiency persuading and negotiating others to embrace financial strategies proposed.  Demonstrated proficiency with Microsoft Excel and various proprietary accounting and financial planning software.  
Licensure/Certification: CPA is preferred.
Performance Requirements: Employee must comply with Jeppesen’s policies and procedures, including but not limited to: attendance, harassment, EEO/AA, confidentiality, security, safety, conflict of interest, ethics, copyright and patent, and use of company equipment/products/services, etc.
Physical Requirements: Character and scope of essential functions require constant sitting, seeing, hearing, repetitive motion, and occasional lifting of general  office materials [reams of paper, telephone books, flight manuals, binders, etc., typically weighing ten (10) pounds or less.  Employee must comply with safety and security requirements, and wear Personal Protective Equipment (PPE) as requested or required.
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