

JOB DESCRIPTION




	Job Title: Dir, Corporate Financial Planning & Analysis
	Job Code:  JE7422

	Department:  Finance
	Date Created:  January 2004

	Grade:  M2
	Revision Date:  N/A

	Summary:  Directs and oversees corporate global financial planning and analysis activities

	Principal Responsibilities:

· Direct the coordination and consolidation of Jeppesen’s long range business plan including headcount, balance sheet and cash flow plans, operating budgets, and rolling forecast.  Analyze and communicate actual results to Senior Leadership Team of Jeppesen and to Boeing Leadership as required.  Ensure financial plans are consistent with corporate and business unit operating and strategic plans.  
· Develop and implement financial planning controls that support business unit accountability for financial results and ensure that there are no financial reporting surprises.
· Direct complex financial analysis as required to support corporate or business unit initiatives such as major investment requirements and/or acquisitions.  May also be required to prepare complex financial analysis.  Analyze requirements, develop and understand assumptions and prepare in depth and complex financial analysis.  Analyze results, recommend and support desired course of action and communicate results to Senior Management.  
· Provide direct oversight of corporate financial planning and analysis staff.  Provide skill team leadership for finance staff assigned to business units.  Work with business unit leadership to continually assess performance of finance personnel, provide skill set development as required, ensure proper match of finance personnel with business units, and ensure finance staff are meeting expectations of business unit leaders.
· Responsible for overall development and implementation of financial planning processes and tools in a matrix organization that support ongoing effective corporate financial management.  
· Continually analyze financial information and provide recommendations and advice to support effective business decisions.
· Mentor business unit and finance leadership 
· Performs other duties as required.  

	Reports to:  CFO and Vice President of Administration

	Supervisor Responsibilities:   Yes

	Education/Experience Requirements:
· Bachelor’s degree in an Accounting or Finance or the equivalent combination of training and experience.  MBA or CPA is preferred.
Minimum of fifteen (15) years related experience in accounting and/or financial analysis. 

	Competencies: 


	Travel:  Less than 15%

	Environment: Office

	Physical Requirements: Sitting, Seeing/Hearing, Repetitive Motion: No, Lifting: N/A


Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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