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Job Description

Job Title:
Marine Source Acquisition Specialist
Job Code:
ME9000
Job Grade:
J19
SJC Code:
TBD

Reports to:  
Designated manager/supervisor
EEO-1/Job Family:
Professional
Supervises:
None
Created/Revised:
September 15, 2005
Ed/Exp:
BA/7
Travel:
< 15%
Lic/Cert:
Yes
Environment:
General Office


Objective: To compile, review, analyze, and validate the accuracy and integrity of marine data.  To produce original reports and recommendations based on analysis performed.  To provide a common internal and external point-of-contact for the consistent receipt, distribution, and communication of marine data.
Essential Functions: 
1. Compiles, reviews, analyzes, and validates the accuracy and integrity of marine data. Reviews and categorizes marine data requirements.
2. Identifies new and develops existing data sources, as required or requested.
3. Reviews, analyzes and categorizes data in compliance with departmental data retention and distribution policies and procedures.  

4. Validates the accuracy and timeliness of data, and recommends the appropriate use of data to strategically support the achievement of marine business unit objectives.
5. Establishes, develops and maintains relationship with various marine data source providers.
6. Identifies and defines new and/or updates existing data needs.
7. Maintains a state-of-the-art knowledge of developments in marine information management, which includes impact on IT, and local, state and federal regulations, and commercial (blue-water and brown-water) and military application.
8. 
9. 
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23. 
24. 
25. Performs other related duties, including special projects, as requested or required.

Education/Experience: Bachelor’s degree in data management, with an emphasis compiling and maintaining a large, complex, and diverse marine data management function, or the equivalent combination of related training, proficiency and experience.  A Master’s degree in business administration is preferred.  Seven (7) or more years of related experience, or the equivalent and validated proficiencies.

Skills, Knowledge & Abilities: Demonstrated proficiency compiling, reviewing, analyzing, and validating the accuracy and integrity of new and/or existing marine data of robust diversity and complexity.  Demonstrated proficiency producing original reports and recommendations based on analysis performed.  Demonstrated knowledge of U.S. domestic and international marine regulations, customer requirements, competitors, software products and related technologies.  Demonstrated proficiency with marine charts, especially ENC und S-57.  Demonstrated proficiency with all components of Microsoft Office.  Demonstrated proficiency managing diverse information management concepts, including the creation and on-going management of multiple databases. Demonstrated experience conducting original research and analysis, and the consistent achievement of projected results based on analysis performed.  Demonstrated effective and diplomatic oral and written communication skills, including making scheduled/unscheduled presentations before diverse business development teams, executive management, and external clients.  Demonstrated experience building, leading and influencing cross-functional teams toward a common goal.  Demonstrated experience using diplomacy to negotiate and to persuade others to embrace strategies proposed. Demonstrated ability to work as a member of a team in a larger worldwide matrix-managed organization.
Licensure/Certification: One or more of the following marine licenses or certifications as authorized by the U.S. Federal government, states, and regional and local regulatory authorities that govern navigable lakes, rivers and tributaries for both non-seagoing and seagoing vessels, and Mobile Offshore Drilling Units (MODU): Master’s license, Charter Brokers Certificate, Maritime 1st through 6th Class Pilots License, Merchant Mariner’s license, International Convention on Standards of Training, Certification and Watchkeeping of Seafarers (STCW) Certificate, Deck Officer License, Engineering Officer License, Radio and Staff Officer License, Barge Supervisor, and Vessel Traffic Service License, or equivalent, is required. 

Performance Requirements: Employee must comply with Jeppesen’s policies and procedures, including but not limited to: attendance, harassment, EEO/AA, confidentiality, security, safety, conflict of interest, ethics, copyright and patent, and use of company equipment/products/services, signature authority, M&A processes, etc.
Physical Requirements: Character and scope of essential functions require constant sitting, seeing, hearing, repetitive motion, and occasional lifting of general  office materials [reams of paper, telephone books, aviation or marine manuals, binders, etc., typically weighing ten (10) pounds or less.  Essential functions are routinely performed in a general office environment and at numerous marine locations.  Essential functions may require domestic and international travel. Employee must comply with safety and security requirements, and wear Personal Protective Equipment (PPE) as requested or required.


All content is Copyright © 2004 Jeppesen All rights reserved. No part of this document may be released, used, reproduced or distributed in any manner whatsoever without prior written permission from the copyright holder.

