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JOB DESCRIPTION
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Job Title:  Compositor
Prepared On:  2/15/00

Department:  FID / Enroute
FLSA Status:  Non Exempt 

Grade:  J13
Job Code:  JN4110

Summary:  Maintains current performance level and production standards within Distribution.  In addition, updates electronic design files for aeronautical changes within FID/Enroute.  Performs cleanup of electronic design files on new projects.
 

Principal Responsibilities in addition to those required in Distribution:

· Receives analyzed source and updates electronic design files per change identified.
· Applies composition specifications to new load project design files.
· Creates postscript images of revised electronic design files and creates paper plot of those images.

· Performs self-edits on revised electronic design files.

· Make corrections noted against the revised electronic design file.

· Fills out process orders and logboards as appropriate.

· Assembles completed charts into final postscript images and transfers images to film output device.

· Performs other duties as required. 



Quality Expectations:  All work is focused on supporting the company’s Quality Policy and achieving the company’s quality objectives regarding Customers, People, and Performance. This includes:

· Delivering a service that meets the needs of the customers.
· Involving others and sharing information in a team environment.

· An individual’s work and behaviors reflecting initiative, reliability, consistency, accuracy, thoroughness and pride in workmanship.


Reporting Structure 

To:  Distribution Team Lead
Supervise:  Distribution Team Lead / FID Enroute Supervisor

Relationships:  Rotates bi-weekly between Distribution and FID Enroute charting


Required Knowledge/Skills/Abilities

·  Performs current job well in a consistent and ongoing manner.
· Ability to communicate effectively in English, both orally and in writing.

· Ability to establish and maintain effective working relationships.

Education/Experience Requirements

· High School diploma or G.E.D.

Physical Dimensions

Physical Requirements:   No special requirements

Environment:  Standard office

Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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