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JOB DESCRIPTION




	Job Title: Compiler, Assoc.
	Job Code:  JN4140

	Department: ADS
	Date Created: September 2003

	Grade:  J16
	Revision Date:

	Summary: Updates electronic design files charts for aeronautical changes.  Performs cleanup of electronic design files on additions to electronic library.

	Principal Responsibilities: 

· Receives analyzed source and updates electronic design files per change identified.
· Applies composition specifications to project design files.
· Creates postscript images of revised electronic design files and creates paper plots of those images.

· Performs self-edits on revised electronic design files.

· Makes corrections noted against the revised electronic design files.

· Signs off on process orders and logboards as appropriate.

· Creates final postscript images and transfers images to film output device.

· Performs other duties as required. 

	Reports to:  Supervisor, ADS

	Supervisor Responsibilities: None

	Education/Experience Requirements:
· High school diploma or GED.
· Private pilot’s license (instrument rating preferred), or a certificate in cartography or computer aided drafting, or an associate’s degree in aviation, or combination of training and experience.


	Competencies: 
(11) Composure, (32) Learning on the Fly, (61) Technical Learning, (62) Time Management, (22) Ethics and Values, (42) Peer Relationships, (54) Self-Development, (51) Problem Solving, (30) Intellectual Horsepower, (15) Customer Focus

	Travel: Less than 15%

	Environment: Office

	On Call:  N/A

	Physical Requirements: Sitting/Standing


***INTERNAL APPLICANTS PLEASE READ***
Individuals who currently occupy a higher grade level than the position that is posted will be considered for a lateral transfer if they have the appropriate experience and skill level that would be required at the higher level.
Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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