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4030DP
Job Title: Associate Meteorologist
Date: 04/18/01

Department: Meteorology Services
FLSA Status:  N

Grade:  J17
Job Code:  DN4310

Summary: This is technical work involving analysis of meteorological data, learning to determine how this data should be applied to the MetPlan database and inputting the data for customer use. Employees in this class learn to make judgmental decisions with regard to the application and completeness of data received. Work is performed under general supervision and is reviewed for accuracy and appraisal of results.


Principal Responsibilities 

· Analyzes incoming meteorological data received from the National Weather Service and other sources.

· Learns to prepare charts for digitizing including enhancing data received and drawing weather charts.

· Digitizes all types of weather charts assuring all schedules are met.

· Learns to produce terminal forecasts.

· Learns to prepare written and verbal weather briefings.

· Learns to provide customer service support for MetPlan products.

· Learns to provide flight following of aircraft.

· Learns to monitor and correct any software or hardware problems in the MetPlan computers and peripheral equipment to ensure efficient operation of systems.

· Performs other duties as assigned.

Quality Expectations: All work is focused on supporting the company’s Quality Policy and achieving the company’s quality objectives regarding Customers, People, and Performance. This includes:

· Weather Graphics that are typically complete with only occasional errors.

· Need to have ability to follow instructions and specifications.

· Should be able to adequately maintain product and service quality.

Reporting Structure 

To:  Supervisor Meteorology

Supervise:  None
Relationships: International Trip Planning(LG, CMH, UK), Flight OPS(LG), Airline OPS(DEN),          External customers, MetPlan software designers, MetPlan Product Manager, and MetPlan Manager. 


Required Knowledge/Skills/Abilities

· Knowledge of meteorological information.

· Knowledge of the application of meteorological data to computerized systems.

· Ability to understand meteorological source documents.

· Ability to apply meteorological information to computerized systems.

· Ability to communicate effectively, both orally and in writing.

· Ability to maintain effective working relationships.

· Ability to plan, organize, and carryout assignments effectively.

Education/Experience Requirements

Bachelor’s Degree in Meteorology or the equivalent combination of training and experience



Physical / Logistical Dimensions

               Physical Requirements: Ability to sit at a terminal for two to three hours at a time. 

               Travel Requirements: 0 % of time travelling.

Environment:  Standard office environment. Occasionally noisy due to the openness of the room.



Note:  The statements contained herein are intended to describe the general nature and level of work being performed by employees assigned to this job.  Employees may be required to perform any other job-related duties as requested by their supervisor.
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