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JOB POSTING BID SLIP

(FAMC Employees Only)

	Employee Name: (Print)              

Employee Signature: 


	Requisition Number: 

Today’s Date: 




Posted Position Title:  

Posted Department: 


Your Current Position Title:  

Your Current Department: 


 Department:  __________________________________________

Departmental Phone:  

Home/Cell Phone: 

Years Employed at FAMC: 


Personnel Policy - Promotion and Transfer

Position vacancies are posted on the employee bulletin board, the FAMC intranet, and the FAMC web site.  Jobs will be posted for a period of five (5) consecutive calendar days, which may include one weekend.  

· Enhance the consideration of your candidacy by attaching an up-to-date resume and/or examples of work product that demonstrate you have the skills, knowledge and proficiencies to perform the posted essential job functions.
· Your current supervisor will be contacted to verify your work performance, attendance, and proficiencies.
· Do not contact HR staff or the hiring manager to follow-up on the status of your candidacy.  Only candidates selected for an interview will be contacted.
In summary, my skills, knowledge and proficiencies best match the posted essential job functions because: 


THIS AREA TO BE COMPLETED BY HR AND/OR POSTING MANAGER
INTERVIEW DATE/TIME:  

  INTERVIEWED BY: 


COMMENTS:  


DECISION:  

START DATE (if applicable): 


**The hiring manager must attach selection assessment tools to this form and return to HR**

