CANDIDATE SELF-ASSESSMENT

Harold (Trip) Reynolds, 402-517-5112

COMMUNICATIONS SKILLS
· Designed, managed and disseminated all internal and external HR related communications in diverse electronic and print media [recruitment advertising (print, radio, television), employment policies, brochures, manuals, web site design/HTML, broadcasting (writing scripts, audio/video production, editing, etc.)] and related content for each HR discipline.

· Accustomed to conducting oral presentations, seminars, and public speaking on all HR issues before senior executives, boards of directors, governmental agencies, criminal courts, civil courts, unemployment hearings, worker compensation hearings, and numerous employee-oriented encounters which are typically on-demand, unplanned, unscheduled and one-on-one or one vs. many. Likewise, I'm equally accustomed to directing, managing and conducting accelerated but quality research and analysis, and preparing written communications to all of the aforementioned on-demand.

· Wrote and disseminated policies, procedures, administrative directives, manuals, and memorandum for all HR and related business unit communications, including but not limited to: disciplinary letters, JCAHO (health care) policy; responding to EEO claims (with no losses to the EEOC), diversity management (AA/EEO/ADA in EEO-1, EEO-4 and EEO-5 environments), Vets-100 and all related report writing; AA/ADA/EEO/Diversity analysis; Procedures for Employing Staff; Employment of Relatives: Nepotism; Relocation Reimbursement for New Staff; Career Ladder Advancement; Tuition Reimbursement; Employee Records: Confidentiality and Access; Sexual Harassment; Layoff Due to Reduction in Work Force; Employee Problem Solving, Progressive Discipline and Grievance Procedures; Job Related Injury or Illness; Overtime Pay; Compensatory Time; Solicitation and Distribution; Compensation Philosophy; Salary Administration; Policy and Procedures; Leave Policy: Sick, Vacation, Holiday, Funeral, Military, Jury Duty and AWOP; Health Benefit Eligibility; Reinstatement of Employment; Unemployment Compensation; Garnishments; Shift and Stand-By (On call) Pay; Executive Compensation; and much more.

· Persuasive Skills: Demonstrated proficiency and success influencing the executive decision-making process through recommendations anchored to and presented with validated facts, tangible and discernible work product, and empirical data. My peers, staff, and client/customers can always verify the veracity of my work product.
COMMENTS
· At Boeing / Jeppesen - Trip, it is difficult for me not to overstate the value I feel you have brought to the Human Resources team and to Jeppesen. Your previous experiences have brought Jeppesen a new expertise. Your ability to evaluate the current issues, to develop a method to address these issues and to communicate in a logical and understandable manner has already started to establish more credibility in the compensation area. Because your responses are well researched and well thought out managers and employees are appreciative of the direct answers you give to their questions. (RETIRED) Gwen Underwood, Manager of Employee Services, Boeing / Jeppesen
· At Denver Public Schools - It is a pleasure for me to write a letter recommending Trip Reynolds. Mr. Reynolds has an extensive knowledge of human resources and continuously seeks to expand his knowledge and problem solving/managerial skills. He has demonstrated ability to clearly articulate complex issues and presents information with confidence. Trip has analyzed the salary structures of all employee groups, identified inequities, and made recommendations for improving our "way of doing business."  Irv Moskowitz, Superintendent, Denver Public Schools; Director, Urban Education Center, University of Northern Colorado 303-365-7631 or (303) 637-4334
· "I just want to take this opportunity to thank you for your special assistance at National Jewish Center. As you are aware, the legal matter in which we were engaged required the presentation of a complex set of facts to a government agency. The manner in which you organized the facts was very important to the successful outcome of the case. Since working with you on this project, I have used the system you engineered successfully in other situations. In addition to presenting the facts in an organized, easy to understand fashion, it is a pleasure to work with a person who maintains their objectivity and is able to treat "difficult to handle" people fairly and with concern." Ann Allott, Attorney at Law, Allott, Engineer & Makar (303) 797-8055
